
FOrfM Hft-Mtf 1
(B-V-83)

' . Holl of Records
Commits ion

P^QUEST FOR RECORDS RETENTION SCHEDULE
T i e Submitted to the Records Manogen / Division

Hall of Records Commission

US™" 299
PAGE
NO. i. y

1. Requesting Agency MftRHAHD-MPIOHAl CAPITAL
PARK ABD PLAHHIHQ COMMISSION

2. Division or Bureau of Requesting Agency
PLAHBZNa DBPARXIEafr, JDHTOGMEHX OOUOTT

3. Authorization Requested (Check only one of the squares below).

Dispose of present accumulation. No
. additional accumulation is ontici-
pated. Records have ceased to have value
to warrant retention.

B
Establish retention schedule for re-
cords for which there is a continuing

accumulation. The records will cease to
have value to warrant their retention after
the period of time indicated.

Microfilm and destroy originals.
Originals if not microfilmed would be

retained for the period of time indicated.

4.
Item
No. '

1.

)

2.

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

SUBDIVISION HOUSE wsmm FIXE

Size* 8" x lhm

Bates» 1927 - -
Quantity! Legal-slate f i l e cabinet (10 cubic f e e t )
F i l e Arrangement* Chronological by date received and assigned

number

This i s a f i l e of preliminary subdivision plans (Schedule No.300 ,
Item 7) which i s tused for prepariiig house mnriberlng gr ids .

HEC0MENDATI0N: RETAIN PLANS WHILE CUREEKT, AND THEM DESTROY.

ZOHIKJ ATLAS C ftG <£r /S>TSz C^)

Size: 2C» x 2l»» X 2»
Satesi Current
Quantity* 2 voltrass
File Arrangenaatt Chronological by date received and chart

ITKUTI py *vvV?d tthwfc itftinc

The Zoning Register contains naps of a l l «oned areas in Montgomery
(VR^TV-J?, 7|IM'fta^nf^^ fflAiisi fliVtiit-i.onif o f fuming mm iTidLftnt^d by
variations of shading m each nap. This book i s maintained on a
current basis , steets are replaced as they become obsolete or are
superseded. One volume i s located in the Information and Beeorda
Office and one in the office of the Planning Engineer. Kstatlenc

6. Recommendation
of Hall of Records
and Board of Public
Works.

r
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7. Agency, Divisipn or Bureau Representative

77
SECRETARY-TREASURER

>/*/A TS7
Signature Title uate

Schedule Authorized as Indicated in Col. 6 by Hall of
Records Commission.

J«w»!9-57

Date Archivist

Disposal Authorized as Indicated in Col. 6 by Board of
Public Works.
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BaTe^^V Secretory
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4.
Item

iNo.

5. Description of Records
Describe records accurately. Include title, form number, sire of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

3.

U.

$.

6.

of Board of Appeals cases are also ahotm.

BECQMMBHDATIONi RETAIN SHEETS UNTIL SUPERSEDED AND REPLACED AND
THEN DESTR0T SHEETS REPLACED.

ZOKENQ BOOK TRACINQS

Siaoi 19" x 19" {average)
Datesi 1^27 * -
Quantity: 1 nap drawer (2| coble feet)
File Arrangements Chronological by date made

These are transparencies of seined areas in Montgomery County which
are used to trace Boning on street and subdivision naps*

KECOHMEHDATXDNs RETAIN SHEETS UNTIL SUPERSEDED ASD REPLACED AND
THEN DESTROY SHEETS WITHDRAWN.

HOUSE NUMBER BEQUESTS

Size a 3" x 5" cards
Datest 1027 - -
Quantitys 8 card trays
File Arrangementi By district and name of person

The file cards list the naraa of the house aimer, the subdivision or
area* block and lot maker* and the house number issued* pursuanro to
the request.

RECOlfiKHDATIONt RETAIN ENTRIES UNTIL SUPERSEDED, AND THEN DESTROY.

HOUSE NUMBER AND STREET SAH5 CHANCES

Siset 8|» x 21"
Satest Current
Quantity* hO ring binders, 11M x 8£*

7 file dravars (total 8 cubic feet)
File Arrangeasnts By area, and by date

This file is a record of changes in house nunfcera and street naass,
including the name of the area or subdivision, block and lot number,
nans of the owner or occupant, the old street naae or house number,
if any, the new name or number, and the date of change. Changes
are aade on the reference copiesof the plats and saps*

RECOMMENDATIONt RETAIN ENTRIES UNTIL SUPERSEDED, iAND THEN DESTROY.

STREET KAHES

Siset 3" x 5" cards
Satesi 1527 - -

(continued) Gfr^cJZ^.
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PAGE
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4.-
Item
No.

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

Quantity! U card trays •
File Arrangements Serially toy date received
Indexi See Xten 7

This file records the names of streets and their locations, and
includes a cross reference number to the vorresponding plat.

7.

RECOMMENDATION! RETAIN EHTBIE3 UNTIL SUPERSEDED, AHD THEN DESTROY

STREET NAMES INDEX . • ,

Sizes h* x. 6" cards
Datesi 1927 «• - ..
Quantityt 1 card drawer
File Arrangement! Alphabetical by street name

This file records alphabetical street listings sad contains cross-
references to the Street Kane File (Item 6)*

RECOMJEHDAIION: HETAIN ENTRIES UNTIL SUPERSEDED, AND THEN DESTROY

-- , - --..'L.i: WORKS ';
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